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= WEEKENDS = HOLIDAYS = Typein "X" when using a Leave Day

July 4, 2010 falls on a Sunday - THEREFORE: Monday, July 5, will be treated as a holiday
for pay and leave purposes for most Federal employees.

December 25, 2010 falls on a Saturday - THEREFORE: Friday, December 24, will be treated as a holiday
for pay and leave purposes for most Federal employees.

January 1, 2011 falls on a Saturday - THEREFORE: Friday , December 31, 2010 will be treated as a holiday
for pay and leave purposes for most Federal employees.

To keep track of your Leave, simply type in an "X" when you use, or plan to use a Leave Day.
If you make a change, or don't use the Leave Day, just "delete" the "X" from the box.




